AMERICAN EMBASSY
DAKAR, SENEGAL

JOB ANNOUNCEMENT
OPEN TO: All interested candidates
POSITION: Part-time NURSE

OPENING DATE:  February 13, 2008

CLOSING DATE: February 27, 2008

WORK HOURS: 20 hour s/week

SALARY: Full Performance level FSN-09, FP-5

ALL ORDINARILY RESIDENT APPLICANTS MUST HAVE THE REQUIRED WORK
AND/OR RESIDENCY PERMITSTO BE ELIGIBLE FOR CONSIDERATION.

The U.S. Embassy in Dakar is seeking an Eligible Family Members (EFM) or Ordinarily
Resdent ditizens or individuas with the required work permit for employment in country
for the position of Part-time Nurse in the Medicd Unit.

BASIC FUNCTION OF POSITION:

Incumbent will work on Part-time and functions as the Embassy’ s primary hedlth care provider.
Serves asthe U.S. registered professond nurse, or Western European equivaent trained
registered professonad nurse with comparable licensure. Under the direct supervison o the
Regiond Medicd Officer, he/she is respongble for the hedlth orientation of new arrivals
He/she coordinates medica dearance examinations, medica evacuaions, loca hospitdizations
of Foreign Sarvice personnd.  Incumbent maintains an immunization dinic for routineand
travel immunizations. Maintains an occupationd hedth dinic during assgned work hours.
Maintains current working knowledge and relationship with the local providers and fecilities
He/she mugt be available outside of norma Embassy working hours. Incumbent is responsible
for the monthly statistics report for Washington and will provide input to some other medicd
reports.  The podition will provide the full range of professona nursing servicesto American
and Locdly Employed Steff.

Major Duties and Respongibilities:
A. Respongble for the Hedth Orientation of New Arrivas

--Complete the Patient Registration Form and obtain medica dearancesfor dl digible
beneficiaries

--Orientation to public hedth risks and preventive hedth behaviors

--Assess family health ard immunization needs

--Describe services provided by the hedlth unit and various roles of hedlth care personnel
--Orientation to the local hedlth care system

--Didribute a copy of the Hedlth and Medica Information Booklet to al new employees.
--Complete age gopropriate hedth promotion reviews.



A oopy of the complete position description liging dl duties and responsibilitiesis avallable a
http://dekar.gtate.gov HRO section (Job vacancies) and hitp://dakar.usembassy.gov

QUALIFICATIONS REQUIRED:

- EDUCATION: Graduate of professond nurang school with a current and unrestricted
Registered Nurse license from the U.S,, Puerto Rico, or Western Eurgpean equivaent.

- PRIOR WORK EXPERIENCE: At leagt two years of occupationd hedlth experience, with
a least one year being with U.S. Federd agency or Internationd Organizations primary hedth
care facility isrequired. Previous experience teaching a leest three of the following hedith
promoation activitiesis required: smoking cessation; weaght reduction; well child anticipatory
guidance; emergency firg aid; prenata classes, community emergency response; CPR; safe
food sarvices, hedthy lifestyle; sress management and rdaxation; drug and acohol
dependence; and/or HIV prevention.

- LANGUAGE: Levd 3/3 English and French

KNOWLEDGE: The ahility to administer adult and pediatric immunization program
according to current CDC standards is required. The position requires strong interpersond
skillsand a dient-oriented dispostion. Experience in management and procurement of
expendable medica supplies and equipment of ambulatory care dlinic is preferred. Must be
familiar with American and/or other Western nursing standards of care. Mugt be able to
perform basic word processing on the compuiter.

SELECTION PROCESS. When egudly qudified, U.S. Citizen Higble Family Members
(USEFMs) and U.S. Veeaans ae gven preference.  Therefore, it is essentid that the
candidate s application specificaly address the required qudifications above.

NOTE: Only short listed candidates will be contacted.

ADDITIONAL SELECTION CRITERIA:

(1) Management will consder nepotism/conflict of interest, budget, and residency gatusin

determining successful candidacy.

(2) Current employees serving a probationary period are not digible to gpply.

(3) Current Ordinarily Resdent (OR) employees with an Ovedl Summary Raing of “Needs
Improvement” or “Unsatisfactory” on ther most recent Employee Performance Report are not
digibleto goply.

(4) Currently employed US Citizen EFMs who hold a Family Member Appointment (FMA) are
indigible to goply for advertised posgitions within the first 90 calendar days of their employment.

(5) Currently employed Not Ordinaily Resdent (NOR) employees hired under a Persond
Savices Agreement (PSA) are indigible to goply for advertised postions within the firg 90
cdendar days of ther employment unless currently hired into a postion with a When Actudly
Employed (WAE) work schedule

(6) Background check will be conducted if selected.



TO APPLY: Interested cadidates for this postion mugt submit the following or the gpplication
will not be conddered:

(1) Optiond Application for Federd Employment (OF612), US Embassy Dakar Application
Form, or current resume/curriculum vitae that provides the same information as the OF-612.

(2) Letter of motivation addressng the qudification requirements of the position as lised above,

(3) Any additiond documentetion (eg., essays, cetificates, awvards, copies of degrees earned) as
relevant.

(4) Candidates who dam US Veterans preference must provide a copy of ther Form DD-214
with their gpplication.

SUBMIT APPLICATION TO: American Embassy, Dakar, Human Resour ces Office
E-mail Address. Per sonnelDakar @state.gov

CLOSING DATE FOR THISPOSITION: February 27, 2007

The US Misson in Senega provides equa opportunity and fair and equitable trestment in
employment to dl people without regard to race, color, religion, sex, nationd origin, age,
disability, politica affiliation, marital Satus, or sexud orientation. The Department of State
a0 drivesto achieve equd employment opportunity in dl personnd operations through
continuing diversity enhancement programs. The EEO complaint procedure is not available to
individuas who believe they have been denied equa opportunity based upon marital satus or
politica afiliation. Individuas with such complaints should avail themsdlves of the gppropriate
grievance procedures, remedies for prohibited personnd practices, and/or courts for rdlief.

DEFINITIONS

1. US Citizen Eligible Family Member (USEFM) — For purposes of receiving a preferencein
hiring for a qudified pogtion, an EFM who meets the following criteria

US Citizen; and,

EFM (seebdow) a leest 18 years old; and,

Ligted on the travel orders of a direct-hire Foreign, Civil, or uniformed service member
assigned to or gationed abroad with a U SG agency that is under COM authority, or a an
office of the American Inditute in Taiwan; and ether:

1. Reddesat the sponsoring employee's or uniformed service member's post of

assgnment abroad or at an office of the American Inditute in Taiwan; or
2. Reddesa an Involuntary Separate Maintenance Allowance (ISMA) location
authorized under 3 FAM 3232.2.

2. Hligible Family Member (EFM) - Anindividud reated to a US Government employee in one
of the following ways:

Soouss;



Child, who is unmarried and under 21 years of age or, regardiess of age, isincgpable of
sf-support. Theterm shdl indude, in addition to naturd offspring, stepchildren ad
adopted children and those under legd guardianship of the employee or the pouse when
such children are expected to be under such legd guardianship until they reech 21 years
of age and when dependent upon and normdly residing with the guardian;

Parert (including stepparents and legdly adoptive parents) of the employee or of the
spouse, when such parent is a least 51 percent dependent on the employee for support;
Sder or brother (including sepsisters and stepbrothers, or adoptive Ssters or brothers)
of the employes, or of the spouse, when such sihling is a least 51 percent dependent on
the employee for support, unmarried, and under 21 years of age, or regardiess of age,

incapable of sdf-support.

3. Member of Household (MOH) — Anindividua who accompaniesa direct-hire Foreign, Civil,
or uniformed service member permanently assigned or sationed & a U.S. Foreign Service post
or establishment gbroad, or at an office of the American Inditute in Tawan. An MOH is

Not an EFM; and,

Not on the travel orders of the sponsoring employee; and,

Has been officidly declared by the sponsoring USG employee to the COM as part of
hisher household.

A MOH isunder COM authority and may include a parent, unmarried partner, other relative or

adult child who fdls outside the Department’s current legd and statutory definition of family
member. A MOH does not have to be a US Citizen.

4. Not Ordinarily Resident (NOR) — An individud who:

Is not acitizen of the host country; and,

Does nat ordinarily resde (OR, see below) in the host country; and,
Is not subject to host country employment and tax laws, and,
HasaUS Socid Security Number (SSN).

NOR employees are compensated under a Generd or Foreign Service (GS or FS) sdary
schedule, not under the Local Compensation Plan (LCP).

5. Ordinarily Resdent (OR) — A Foreign Nationd or US citizen who:
Islocaly resdent; and,
Has legd, permanent resident status within the host country; and,
Is subject to host country employment and tax laws.

EFMs without US Socia Security Numbers are dso OR. All OR employees, induding US
citizens, are compensated in accordance with the LCP.






